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At Samuel Ward Academy we want all pupils to aim for 100% attendance. We set expectations of excellent attendance for all and expect pupils to be in school every day that school is open unless they are too unwell to attend. This is really important so we can give your children the best education we can, and the education that they are entitled to. 
Some pupils find it harder than others to attend school and we will work together with parents, carers, guardians, pupils and any relevant partners to remove any barriers getting in the way of pupils attending regularly. Pupils with medical conditions or other circumstances that may at times prevent regular attendance will be fully supported by our school, in partnership, where necessary, with any health or external professionals. Promoting and supporting excellent attendance is everybody’s concern within our school and community.
The provision of a calm, orderly, safe, and supportive school where all pupils feel that they belong, and want to be, is of paramount importance to us. We will work together with you to explore and support any child who is finding it difficult to attend school regularly.
Key Attendance Contacts – Full List

	School Attendance Champion Name:
	Daisy Hopkins

	Telephone number:                                        
	01440761511
	Email:                                        
	DHopkins@samuelward.co.uk



Please see the end of the document (Appendix 1) for a full list of our school’s attendance contacts.
Why is attending school regularly so important? 
Excellent attendance is important for pupils to feel part of the school community and develop a sense of belonging. This supports each pupil’s all-round development, mental health, and well-being. 
	If attendance over the school year is:
	…a pupil will miss this many days:
	…and this many lessons: 

	100%
	0
	0

	95%
	10
	50

	90%
	19
	95

	85%
	29
	145

	80%
	39
	195

	75%
	49
	245

	70%
	58
	290








 



On the day of your child’s absence please call the school to inform the attendance team that they will not be in school that day. Please give as much information as possible so that the team can liaise with other members of staff should more support be needed.
If we have not heard from you regarding your child’s absence, we will call you and all of the contacts on the system until we have spoken to someone who can confirm the reasons as to why they are not in school on that day.
[bookmark: _Toc520359787]How do we reward good and improving attendance
Celebrating Good Attendance – each week we award the school attendance mascot to the tutor group with the highest weekly attendance, this is celebrated during Monday morning Muster. Furthermore weekly year group awards are also awarded to the highest attending tutor group in each year. We have attendance awards posters to capture this visibly within the school too. We recognise that some children may be affected by health or special educational needs which can impact on attendance, we are mindful of this and ensure that these students are also included in attendance reward by recognising individual progress. 
 
Absence requests 
The law does not grant parents the automatic right to take a child out of school during term time for any reason, including a holiday.
Only in very, very exceptional circumstances will absence requests be authorised. 
We need parents/carers to complete the leave of absence request form as far in advance as possible of the requested absence an no later than two weeks in advance.
These requests will be considered on a case-by-case basis by the Attendance Champion and Headteacher who will, in turn, liaise with Headteacher(s) of siblings’ schools, if the sibling attends a Trust school, and will endeavour to do the same for siblings’ schools not in the Trust. The Headteacher will consider every request individually. 
The decision of the Headteacher is final and, if the leave of absence is not agreed, the child’s/young person’s absences will be marked as unauthorised. 

Unauthorised absence
An absence will be unauthorised if your child is absent from school without the permission of the school. Whilst as parents you can provide explanations for absence, it remains the school’s decision whether to authorise an absence or not. 
Unauthorised absences may include:
· Absences which have never been properly explained
· Pupils who arrive at school too late to get a mark
· Absences for shopping, birthdays, day trips, errands
· Absences whereby parents state they are waiting at home for a washing machine to be mended, or a parcel to be delivered
· Long weekends and holidays in term time (unless in very, very exceptional circumstances as agreed in advance by the school)
· If a pupil is kept away from school longer than has been agreed -any additional absence will be unauthorised
[bookmark: _Toc520359791]Unauthorised absences may result in the use of penalty notices or prosecution. 
Support for school attendance 
Sometimes your child may not want to attend school. We encourage parents and pupils to be open and honest with us about the reasons for absence. If your child does not want to attend school, it is never better to cover up their absence or give in to pressure to let your child stay at home. This can give the impression to your child that attendance does not matter and can make things worse. As a school, we need to understand the reasons why your child may not want to attend school so we can support you and your child in the best way possible.
[bookmark: _Hlk151017481]Parents should contact their child’s tutor in the first instance to ask for support, contact details fo tutors can be found at the bottom of this document.
For pupils with medical conditions or other circumstances that may at times prevent regular attendance we will fully support each pupil to be able to attend as much as possible. Our school will use an individual health plan and will work alongside other relevant professionals such as health colleagues, and yourselves, to best support this.
Again parents should contact their child’s tutor but may also feel the need to contact their head of year too.
If our school is unable to work in partnership with you as parents, we may refer to the Local Authority. We will only ever do this if everything else has failed.  We hope as parents you will work with us to best support your child so this does not need to happen. 
If our school has any safeguarding concerns about a pupil who is absent, we will share information with other agencies as we deem necessary to ensure a child’s safety and well-being.
At Samuel Ward Academy we want your child to thrive, be able to achieve their potential and be happy. School attendance is foundational for academic success, personal development, and for future opportunities and at Samuel Ward Academy we want to support all our families to ensure that every pupil can make the most of their time at our school.


Appendix 1
[bookmark: _Key_Attendance_Contacts]Key Attendance Contacts – Full List
Below is a list of our key contacts for Attendance Support out our school. We will keep this document up-to-date and it will reflect staff changes when they happen.  If you have printed this document, please see our school website for the most up-to-date version of this document.

	School Attendance Champion:
	Daisy Hopkins

	Telephone number:                                        
	01440761511
	Email:                                        
	DHopkins@samuelward.co.uk



	School Attendance administrators:
	Anette Barnes / Louise Cohen

	Telephone number:                                        
	01440761511
	Email:                                        
	attendance@samuelward.co.uk



	Student Services Manager:
	Sian Cripps

	Telephone number:                                        
	01440761511
	Email:                                        
	Scripps@samuelward.co.uk



	SENDCO:
	Vicki Eldred

	Telephone number:                                        
	01440761511
	Email:                                        
	VEldred@samuelward.co.uk



	Designated Safeguarding Lead:
	Kevin Geall

	Telephone number:                                        
	01440761511
	Email:                                        
	KGeall@samuelward.co.uk
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YEAR TEAM
CONTACT DETAILS

Heather Hunt - HHuntt@samuelward.co.uk

Tarah Bennett - TBennett@samuelward.co.uk

HEAD OF YEAR 8

Lauren Warner-LWarmer@samuehward.co.uk

YEAR T TUTORS

7B1: Kevin Jones - Klones@samuelward.co.uk
782: Andrew Helnrich - Aeinrich @samuehward.co.uk

7C1: Kein Fidell - KFidell @samuelward.co.ik

7C2: Whitney Rene - WRene@sameulward.co.uk / Pippa.
Pilley - PLetis@samuelward.co.uk

701 Olivia Rudkin- ORudkin@samuelward.co.uk

702 Sarah Holmes - SHolmes @samuelward.co.uk/ Jamie.
SotuieJStorre@samuelward.co.uk

703 Danielle Miller - DMiller@samuelward.co.uk

YEAR 8 TUTORS

8B1: Mike Hallat - MHallat@samueward.co.uk
8B2: Ross McGaughrin - RMcGaughrin@samueiward.co.uk
8B3: Deirdre Jackson - DJackson@samuelward co.uk

8C1: Jodian Willams - JWillams@samuelward.co.uk
8C2: Laura King - Ling@sameuhvard.co.uk

501 Jake Alen - JAllen@samuelward co.uk

502 Carl Algcock - CAlecock@samueiward.co.uk

Jordan Tooke - JTooke@samuelward co uk

Ed Pickern- EPckerin@samuehuard.co.uk

YEAR 9 TUTORS

981N Clyde Roberts - Nelyde Roberts@samuehard couk
982: Zoe Paimer - ZPalmer@samuelward.co.uk

983: Gemma Bramhall- GBramhall@sameulward.co.uk /
Sarah ey~ SDeys@samuelward co uk

9C1: Tom Giles - Tailsl@samuehward.co.uk

9C2: Natahsa Hammond - NHammons @sameulward.co.uk /
Helen Wikinson - HWilkinson@samuelward.co.uk

901: Emma Cracknell  ECracknell@samuehward.co.uk

902 Chiistina Field - Field@samuelward.co.uk / Joel
Millerchip JMillerchip@samuelward co uk

0% Mercedes Escobar - MEscobar@samueward.co.uk /
‘Andrew Guiivan - AGunivan@samuelward.co.uk

YEAR 10 TUTORS

1081: Pip Mtos Ogunfonore - Patosogunfoncra@samuehvard o ok
1082 Matthew Morrson - Mortison@samuelward.co.uk
10C1:De-shawn Marston - DMarston@samuehward.co.uk
10C2: Angela Oviedo - ADvedo@sameulward.co.uk  Tori
Menhinick - TMenhinick@samuelward.co.uk

10C3: Charles Ugama - CUgama@samuehward.co.uk

1001 Christopher Siclow - CSidlow@samuelward.co.uk

1007 Tim Warner - TWamer@samuelward.co.uk

11B1: James Grover - JGrover@samuelward.co.uk / Viv
Hayes - VHayes @samuelward.co.uk

1182: David Harwood - DHarwood@samuelward.co.uk
11C1: Kevin Fidel - KFidell@samuelward.co.uk

11C2: Elliot James - EJames @sameuhward.co.uk
11C3: Jo Nichols - JNichals@samuelward.co.uk

1101 Nell Wiliams - NWillams @samuelward.co.uk
1107 Eve Sheehan - ESheehan@samuelward.co.uk
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